The following pages contain templates and examples to help Friends write a
press release or article about an event. These materials can be adapted for
local community groups, journalists, news outlets, other meetings, and others

who may be interested.

Page 2 begins with a Mad Lib-style press release template. Fill in the spaces
in parentheses with information from your meeting or event. With a few
changes, the same template can be used to share a minute of concern with the

local community or highlight an initiative from your meeting.

Page 3 includes supporting questions for Friends to consider when preparing
an event press release. The questions can help a meeting decide what

information readers need and what may interest people beyond the meeting.

Page 4 includes three sample press releases. Friends can use these examples

as references when writing or adapting their own.

For additional support contact communications staff at

communications@pym.org.



mailto:communications@pym.org

PRESS RELEASE MAD-LIB

(MM CITY), (MM YEAR), (MONTH) (DAY), (YEAR) - (MONTHLY
MEETING NAME) invites (COMMUNITIES YOU ARE INVITING
SEPARATED BY COMMAS) and anyone interested in learning more
about our (NOUN), to gather for its (NAME OF EVENT) at

(LOCATION, CITY and STATE) on (DATE).

(NAME OF EVENT) offers opportunities for (ACTIVITIES

SEPARATED BY COMMAS) in an (TYPE OF EVENT) setting.

Why This Gathering Matters

(NAME OF EVENT) serves as an opportunity to strengthen
connections across the community of (MONTHLY MEETING
NAME) and invites all to take part. The event is a space welcoming

people of all ages and backgrounds to be together.

Highlights

e (HIGHLIGHT 1)



e (HIGHLIGHT 2)

e (HIGHLIGHT 3)

(QUOTE ABOUT EVENT) (NAME OF PERSON WHO SAID
QUOTE), member of (MONTHLY MEETING, PLANNING

COMMITTEE, etc).

Registration Information
(PUT IN ALL REGISTRATION INFO IF REGISTRATION IS PART

OF THE EVENT)

Registration is available at:

(LINK TO REGISTER)

For more information, contact (NAME OF CONTACT POINT

PERSON) at (EMAIL).



QUESTIONS TO HELP PREPARE A PRESS RELEASE

Who is invited to the event:

What is the event:

When is the event:

Where is the event:

Why is the event happening:

Why should people come to the event:

What is special about the event:

What’s on the agenda for the event:

What is one highlight of event:

Who are speakers or activities of interest during the event:
Any unique things about the event:

What are the clear and detailed registration instructions for the
event, (not just a general website reference):

Who should people contact with any questions?



EXAMPLES OF PRESS RELEASES:
Upper Susquehanna Quarterly Meeting Invites all Friends for its
Annual Fall Family Gathering:

https://www. .org/upper-susquehanna-quarterly-meeting-invites-all-friends-for

-its-annual-fall-family-gathering-press-release/

Memorial to the Lost® Installation at Arch Street Meeting House

Commemorates Victims of Gun Violence:

https://www.pym.org/memorial-to-the-lost-installation-at-arch-street-meeting-hou

se-commemorates-victims-of-gun-violence/#more- 1
Appeals Court Backs Philadelphia Yearly Meeting in Lawsuit
Against Trump Administration:

https://www.pym.org/appeals-court-backs-philadelphia-yearly-meeting-in-lawsuit-

against-trump-administration-press-release/
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